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Director’s Message

Welcome to IMS: Shaping Leaders for a Connected World

In these transformative times, a holistic, digital, and global perspective is
crucial, grounded in strong ethical values and character for sustainable
success. Whether you're a student preparing for the dynamic gig
economy, a socially responsible entrepreneur, or a leading corporation,
we're all interconnected in a global ecosystem driven by technology and
continuous learning.

Here at IMS, we stand out as a premier educational institution in the
Southern Punjab landscape. We foster an agile learning environment,
forging lifelong partnerships with our students, industry partners, and the
wider community. Our aim is to empower individuals to become
responsible leaders and create a positive global impact, contributing
meaningfully to the well-being of current and future generations.

We invite you to join us on this journey of transformative learning and

development. Welcome to IMS!

Prof. Dr. Muhammad Hassan
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This Student Handbook introduces you to the procedures and codes of conduct for students
at IMS. This Student Handbook Is here to help you, so keep It safe, refer to It, and let It guide
you throughout the program that you are enrolled in. This document is updated periodically,
so be sure to check it from time to time.

Vision

To be a leading Business School in the region, committed to excellence in Management
Studies & Business Research that could professionally contribute toward Industrial &
Economic Development.

Mission

Institute of Management Sciences (IMS) is striving for enabling environment in which business
graduates could develop their Managerial & Research skills through flexible and diversified
curriculum and comprehensive professional development programs. IMS is creating value for
students through Master and Undergraduates programs, for teachers through providing
challenging working environment and setting high teaching & research standards, and for
business community through providing outstanding graduates and publishing quality
research. A team of learned faculty members with diversified academic and research
background in the areas like accounting, finance, management, marketing and behavioral &

social sciences is doing its best for attaining high performance standards by means of:

J Capability and competency building for professional development.
J Critical and analytical thinking for managerial problem solving.

J Creativity and team work.

J Managerial and leadership abilities.

] Producing quality research

3. The Programs

The IMS’s undergraduate and postgraduate programs are designed and developed keeping in
view the needs of various industries. Following programs are currently offered at the Institute.
ADP (Business Administration)

. BBA

) BS (Supply Chain Management)
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. MS (Supply Chain Management)

o MBA

. EMBA (Executive MBA)

. MS (Business Administration)
J PhD (Business Administration)

3.1 ADP (Business Administration)

The Associate Degree Program in Business Administration is designed to provide a basic
understanding of contemporary social, economic and political realities which impact the
global business environment. The program aims to integrate the knowledge of the functional
areas of corporate world to enable the students to analyze management problems in a holistic
perspective.

The program is aimed to help students understand and acquire business management,

leadership and decision-making skills needed for today’s dynamic business environment

including:

1. A variety of organizing, planning, controlling, team-building and communicating skills
necessary to effectively manage and lead organizations in a diverse and dynamic
environment.

2. Problem analysis and decision-making skills required for handling challenges faced by
modern businesses.

3. Out of the box thinking to find contemporary solutions to global business problems.

4. Ability to design and propose effective policies for value creation through core
business processes of any organization.

5. Use of quantitative and qualitative tools to identify potential business opportunities

and successfully materialize new entrepreneurial ventures.

3.2 BBA (Bachelor in Business Administration) Introduction

The 4 years BBA program is tailored made to serve the needs of the bright youngsters who
have completed twelve years of education. This program is open to the candidates with
diverse educational background including humanities, science, arts, computer, and
commerce etc. However, on account of challenging academic curricula, this program is mainly
accessible to those students who have excellent academic record and high potential for
success. The BBA program consists of eight (8) semesters, comprising 124-136 credit hours as

per HEC undergraduate Policy 2023. It has been designed to develop requisite skills necessary
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to acquire before taking up higher level courses to be offered in MBA program.

The primary aim and underlying philosophy of the program is to focus on the promotion of

managerial skills and to develop competency by introducing students the contemporary

ideas in the area of management, marketing, finance and HRM. The importance of

developing problem solving and communication skills is emphasized, which enable students

to improve their understanding to deal with complex business issues. Students on

completion of BBA program are eligible to apply for admission in MBA and MS programs.

Program Objectives and Learning Outcomes

Milestones Achieved

Approval and offering of new specialization courses in the areas of Supply Chain
Management, Project Management and Islamic Finance since 2017.

Successful implementation of online admission system since 2018.

Future Planning

Keeping in mind the quantum of applications for admissions in BBA program the
university has increased the number of open merit seats in BBA morning as well as
BBA evening program.

IMS intends to introduce new specialization in the area of hospitality management to
meet the needs of hotels and airline industries.

Reinforcing the need of inculcating problem solving and analytical skills for the
students by making it mandatory for the faculty members to use case studies as a
teaching methodology at least from 5th semester.

Itis planned to make it mandatory for each class to pay at least four industrial visits to
different industries/organizations so that they could get practical knowledge before

entering into the market.

3.3 BBA (Post ADP)

As per guidelines given by the Higher Education Commission of Pakistan in its undergraduate

education policy 2020 (No.1-32/PERU/UGE Policy/HEC/2020) IMS is going to offer lateral

entry admissions in the 5th semester of its BBA program. Thus, graduates having 2 Year

Associate Degree in Business Administration or 14 years of equivalent business education can

avail this opportunity to improve their qualification by joining BBA (Post ADP) program.

Primary objective of this program is to provide an opportunity to the candidates to complete

their graduation by means of earning BBA after successful completion of 2 years Associate

This handbook reflects the guidelines in effect at the time of publication. IMS reserves the right to update these guidelines as needed. 7



Degree in Business Administration OR 14 Years of equivalent Business Education.

After completing BBA, the graduates have multiple options, for instance,

1. They can enroll themselves in MBA and MS programs for higher studies
2. They can start their own business.
3. They may join different organizations as Graduate Trainee Officer.

3.4 BS (Supply Chain Management)

BS (SCM) is 4-years undergraduate degree program with a requirement of 124-136 Credit

Hours and will spread over EIGHT regular semesters. The undergraduate level program is

aimed to focus on inculcating managerial skills and to develop competency in the field of

Supply Chain Management.

The program is aimed to attain the following objectives & goals;

1. To inculcate business skills and capabilities (especially with reference to supply chains)
in undergraduate students having different backgrounds, for example premedical,
pre-engineering, humanities and computer studies etc.

2. To impart/share business and supply chain knowledge so that they can successfully
perform various managerial responsibilities both at local and global levels.

3. To sharpen analytical skills so that they could make logical and Effective decisions with
respective to designing and analyzing supply chains.

4, To develop entrepreneurial skills and promote creative thinking so that they may start
their own businesses, like, retailing, transportation, warehousing, cold chains, etc.

5. To produce graduates that could professionally contribute toward industrial and

economic development.

3.5 MBA (Master in Business Administration) Introduction

To upgrade the business knowledge and sharpen problem solving skills and managerial
decision making abilities of the students having 16 years of business educationi.e. BBA degree
with minimum 124 credit hours as per HEC guidelines. This program consists of 4 semesters
comprising 60-66 credit hours of course work as per HEC guidelines. More importantly, this
program offers advance courses in the areas of management, marketing and finance such as
Strategic Management, Strategic Finance, Strategic Marketing, Advanced Research Methods
and Financial Reporting & Analysis etc. to enhance the students’ knowledge of these

disciplines and polish their managerial abilities.
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Milestones Achieved

) Approval and offering of new specialization courses in the areas of Supply Chain
Management, Project Management and Islamic Finance since 2017.

) Business Research Project was replaced with Research Thesis of 6 credit hours along
with all statutes, rules & regulations as applicable for MS Program.

J Successful implementation of online admission system since 2018.

. Focus on delivering business education in a way that students are able to apply for
PhD studies in local and foreign universities.

. IMS intends to introduce new specialization courses in the area of hospitality
management to meet the needs of hotels and airline industries.

. It is planned to make it mandatory for each class to pay at least three industrial visits
to different organizations so that they could get practical knowledge before entering
into the market.

) To motivate the students to come up with entrepreneurial ventures

3.6 EMBA (Executive MBA)

Executive MBA (EMBA) program is TWO years degree program, with a requirement of 60-66

Credit Hours and will spread over FOUR regular semesters. This master’s level program is

aimed to sharpen the managerial and leadership skills of the professionals.

1. To upgrade the business knowledge and managerial decision making abilities of the
students.
2. To sharpen analytical skills so that they can analyze firms’ quantifiable numerical data

and make intelligent and effective strategic decisions.
3. To develop leadership abilities, entrepreneurial skills and promote creative thinking

so that they can establish new ventures.

E

To provide exposure to the students to take research thesis in the areas of finance,
management and marketing.

The core objective of MS (Business Administration) program is to provide a unique
opportunity to the graduates having 16 years of business education like BBA, BBA (IT), BS
(BA), BB(IT), BBS, B.Com, BS (Accounting & Finance), and 2 year old MBA etc. to improve

their academic qualification along with exposure of pragmatic academic research. More
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importantly, after earning the degree of MS (Business Administration) the graduates either

may apply for higher studies (i.e. PhD) in local and foreign universities or join the academic

institutions and also apply for jobs in national and multination organizations.

MS (Business Administration) is of 2 year program spread over 4 semesters. It is composed of

30-36 credit hours after completing 4 year business degree like BBA with minimum 124 credit

hours. In 1st and 2nd semesters, total of 8 courses are offered (i.e. 4 courses in each

semester). 3rd and 4th semesters are devoted for research thesis of 6 credit hours. In sum, 8

courses x 3 credit hours of each = 24 credit hours + research thesis of 6 credit hours = 30 credit

hours.

1. To sharpen analytical skills so that they can analyze firms’ quantifiable numerical data
and make intelligent and effective strategic decisions.

2. To develop leadership abilities, entrepreneurial skills and promote creative thinking
so that they can establish new ventures.

3. To provide exposure to the students to take research thesis in the areas of finance,
management and marketing.

4. To produce high quality research and publications in HEC recognized Journals.

3.8 PhD (Business Administration)

Institute of Management Sciences (formerly Department of Business Administration) started
admissions in PhD (Business Administration) program under the semester system first time
from academic session 2002 (started from January 2003).

The aim of PhD (Business Administration) program is to provide a unique opportunity to the
graduates having 18 years or equivalent business education as per HEC guidelines like MS
(Business Administration) to improve their academic qualification along with exposure of
pragmatic academic research. As per HEC guidelines, minimum duration of PhD program is of
3 years and maximum duration is of 8 years. The candidate should complete minimum course
work of 18 credit hours along with successful completion of comprehensive examination
before starting the research thesis.

Proposed Academic Programs (Expected to be started from Session 2024)

1. BS (Management Information System)
2 BS (Food Business Management)
3. MS (Total Quality Management)
4 MS (Supply Chain Management)
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4. Capstone Projects

Both graduate and undergraduate program students must complete a Capstone Project as a
partof their degree program. Each student must form a group with his/her peers. Maximum
group size is 4-7 depending on class size. Each group will be assigned a Project Advisor who
will provide the necessary guidelinesto the group members. The scope of the Capstone Project
shall be determined under supervisionof the Project Advisor.

Each project group shall develop a Project Proposal during the second last semester, which
shallbe reviewed and approved by the Project Advisor and Project Coordinator jointly (each
TeachingDepartment has a declared Project Coordinator). All members of the project group
must meet with the Project Advisor at least fortnightly.

At the culmination of the project, students will be required to submit a report which shall be
an original work not plagiarized from any source. Please make sure that you follow the highest
ethical research standards in your research.

— |
Each course is graded out of 100 marks. This, normally, includes a mid-term examination and
a final examination. Both these assessments are held in dedicated weeks called examination
weeks mentioned in the academic calendar. Schedule for all such examinations is announced
by the Examination Department. The course’s teacher will inform you about the assessment
scheme for each course.

Additionally, throughout the semester, assessment like assignments, quizzes, projects,
presentations, simulations, management games, case discussions, class participation etc. are
conducted. Each faculty member assigns individual assessment weight to each assessment in
his/her course. Make sure that you know what each assessment is worth out of 100 marks.
Passing marks for each undergraduate course and for each graduate course are fifty percent.

All courses are graded on a fixed scale given below:

Ready Reckoner Table

Bahauddin Zakariya University Multan

Marks GPA Grade
50 2 C
51 2.1 C
52 2.1 C
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53 2.2 c
54 2.3 C
55 2.3 C
56 2.4 c
57 2.5 C
58 2.5 C
59 2.6 C
60 2.7 C
61 2.7 c
62 2.8 C
63 2.9 C
64 2.9 C
65 3 B
66 3.1 B
67 3.1 B
68 3.2 B
69 3.3 B
70 3.3 B
71 3.4 B
72 3.5 B
73 3.5 B
74 3.6 B
75 3.7 B
76 3.7 B
77 3.8 B
78 3.9 B
79 3.9 B
80 4 A
81 4 A
82 4 A
83 4 A
84 4 A
85 4 A
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86 4 A
87 4 A
88 4 A
89 4 A
90 4 A
91 4 A
92 4 A
93 4 A
94 4 A
95 4 A
96 4 A
97 4 A
98 4 A
99 4 A
100 4 A

7. Resources At IMS
7.1 IMS Library

The IMS Library (IMSL) has an extensive collection of books on a variety of topics including

social sciences, accounting, management, finance, marketing, leadership etc. Access to

journals, magazines, and newspapers is also available. Our qualified librarian will assistyou in

your learning needs. We encourage you to make full use of the IMSL.

IMSL is governed by the following rules:

1.

© N o U B~ W N
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Silence needs to be always maintained in the IMSL.

Cell phones should be on silent mode.

Telephone calls should be received outside the IMSL premises.

IMSL materials should be used with care. Do not mark books in any way.

Bringing eatable items in the IMSL is not allowed.

Do not hesitate to ask for help from the IMSL's staff whenever required.

IMSL privileges may be denied to persons who violate any of the rules.

No material shall be taken away from the IMSL without prior permission of the IMSL

staff.



9. Books are strictly non-transferable.

7.2 Computing Facilities

Today, technology is an essential tool for acquiring education and conducting research. Our
Computer Lab provides state-of-the-art hardware, infrastructure and software to ensure high
quality content delivery and uninterrupted services to all users.
The following Information Technology Services are available on campus:
1. State-of-the-art audio and visual facilities along with a high-definition video
conferencingsetup in the Classrooms and the Auditorium.
2. Our campus is equipped with a "Wifi Services" that provides reliable, efficient and
campus-wide Internet connectivity for academic requirements.
3. Security and access control.
4. Online Microsoft office portal which is a part of Office 365 communication and

collaboration system.

7.3 Video Conferencing & Smart Classroom Setup

We have implemented the concept of smart classrooms and provide the latest tools and
technology to faculty and students for a world class learning experience. One of our lecture
halls, with a capacity of about 50 students, is capable of handling High-Definition Video
Conferencing Calls. The system is also integrated with an Internet Protocol (IP) streaming
solution required for recording and streaming the lectures on-demand orreal-time as per the
lecture or seminar requirements. The entire video conferencing setup alongwith the audio-
visual setup are integrated and controlled through a control panel available to thelecturer.
Hence, the concept of a true smart classroom setup is achieved by providing lighting zone
controls, microphones and speaker controls, presentation, and video conferencing controls.

Besides this, every learning room is equipped with a white board, over-head projectors and
projection screens, whereas document cameras, and light-emitting diode (LED), televisions

(TVs) and audio-visual setup are provided in selected rooms, the Auditorium.

7.4 Internet Services

High speed internet connectivity is available throughout the campus. The IMS Campus is Wi-
Fienabled, which allows students to access reading materials anytime and anywhere on

campus.
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7.5 Cafeteria

The cafeteria offers you a wide variety of snacks to choose from at affordable rates. The
Campuscafeteria is open from 9:00 AM to 6:00 PM every day. In addition to the cafeteria, you

can alsotry out restaurants in the immediate vicinity of IMS Campus.

7.6 Medical Emergencies

The Campus has a first aid box for its students to handle minor ailments. However, in case of
anemergency medical treatment, the student can be taken to the following hospitals in the
vicinity:

1. Nishtar Medical University Hospital

2. Bakhtwar Ameen Hospital

7.7 Fitness Center

Students have access to a modern fitness center available on campus during all working

days from 8:00 AM to 6:00PM.

7.8 Financial Assistance

All applicants are strongly encouraged to apply regardless of their financial status. The
assessment and acceptance process at IMS is basedon an applicant's academic performance,
professional experience, references, integrity and values and potential, and NOT on their

ability to fund their program of study.

7.8.1 Financial Aid Policy

IMS is offering scholarships to students enrolled in Undergraduate and Graduate Programs.
There are four major categories of scholarships.

Merit scholarships: Merit scholarships are offered to the talented students who have
obtained 1st, 2nd and 3rd position in their respective semesters. Merit scholarships are also
offered to students who have secured admissions on seats reserved for University
Teachers/Employees son and daughter.

Kinship Scholarship: Kinship scholarship is offered to students on the basis of blood relations.
Scholarship for Shuhada’s Children. Tuition fee is exempted to the children of Shuhada’s as a
small gesture of reverence.

Need-based scholarship: Need based scholarships are offered to students who cannot afford
semester dues to complete their education. These scholarships include IMS scholarship, HEC

need-based scholarship, PEEF scholarships, IMS-Alumni Scholarships, IMS Taleem Fund, Ehsas
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scholarship, and Bait-ul-mal fund etc.

SOPs of scholarships as well as relevant policy documents are available at IMS office.

8. Guideline To Rules & Regulations

———
Each department/institute/school of BZU is responsible to set the minimum requirements for
admissions in undergraduate and postgraduate programs as per the guidelines provided by
the Higher Education Commission of Pakistan. These requirements are duly approved by the
concerned Board of Studies, Board of Faculty, Academic Council and the University Syndicate.
In IMS all programs are designed keeping in mind the vision and mission of the institute. For
instance, courses offered in BBA/MBA programs are designed in a way to develop problem
solving skills, analytical skills, and communication, research and leadership skills as
propagated in the vision and mission statement of IMS.

Candidates are required to submit application form (online) on BZU website
(www.bzu.edu.pk) duly completed in all respect. Merit list for each program is computed
centrally under the supervision of Registrar’s Office (IT section) and are available online on
the website. The applicants whose names appeared in the merit list are required to submit all
original transcripts and other documents in the concerned departments for verification of
information within the due time. Afterwards, the concerned program coordinators and office
assistants facilitate the applicants by verifying their academic record against information
available in the merit list and issuing the fee vouchers if all information provided by the
applicant found correct.

Documents required for admission in BBA-4 Year Program:

J Attested copy of SSC Degree/Transcript or Equivalence Certificate.

J Attested copy of HSSC Degree/Transcript or Equivalence Certificate.

J Three fresh passport size photographs.

J Attested copy of CNIC or Form “B”.

J Attested copy of Domicile Certificate.

) Attested copy of certificate of Hafiz-e-Quran, if applicable.

. Affidavit (not to take part in any political activity).

J Nomination letter issued by the concerned authority against reserve seats, if
applicable.
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o Documents for admission in MBA Program:

) Attested copy of SSC Degree/Transcript or Equivalence Certificate.

. Attested copy of HSSC Degree/Transcript or Equivalence Certificate.

) Attested copy of marks sheet of Bachelor’s Degree/Transcripts or Equivalence
Certificate.

. Three fresh passport size photographs.

. Attested copy of CNIC.

J Attested copy of Domicile Certificate.

) Attested copy of certificate of Hafiz-e-Quran, if applicable.

. Affidavit (not to take part in any political activity).

. Nomination letter issued by the concerned authority against reserve seats, if
applicable.

TABLE ENTRY REQUIREMENTS

Program(s) under

Eligibility criteria

Minimum requirements/relative

BBA Matric/O-levels or equivalent  [30%
Intermediate/A-levels or 70%
SAT/NAT/GAT etc. score Not Applicable
Grades in specific subjects Not Applicable
Entry test Not Required
Candidacy interview Not Required
\Work Experience Not Required
MBA Matric/O-levels or equivalent [20%
Intermediate/A-levels or 30%
BBA/B.COM/BS-4Years 50%

SAT/NAT/GAT etc. score

Yes. GAT/HAT/Departmental Test
with 50% score. Approved by BOS
in its meeting held on 09.10.2023

and BOF in its meeting held on

Grades in specific subjects

Not Required

Entry test

Yes (Approved by BOS in its meeting
held on 09.10.2023 and BOF in its
meeting held on 20.10.2023 as per
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HEC Postgraduate Policy 2023). The
test score will be the part of merit
computation from new admissions

in September, 2024.

Candidacy interview Not Required

Work Experience Not Required.

8.2 Policy of business school for credit transfer and the credit exemption

Neither credit transfer nor credit exemption policy exist as per Uniform Semester Rules is

applicable in BZU.

8.3 Policy of business school on migration/student transfer

If a student admitted either in undergraduate or postgraduate program and he/she submit
an application for cancellation of his/her admission due to shifting in any other city then
he/she request for transcript. The IMS issue the transcript so that the student may continue
his/her education in other city. However Uniform Semester Rules do not have any provision

to accept any student either from its own sub campuses or from any other university.

9. Attendance

The students’ academic success, achievements and class attendance are closely intertwined.
Therefore, students are required to attend all classes. Attendance is marked at the start of
eachsession. Students must maintain 75% attendance to be eligible for being considered for

passing the course in graduate program and 85% attendance for undergraduate program.

10. Internship

Internship is an integral part of the undergraduate and postgraduate programs offered at IMS.
The degree is not awarded to the students without successful completion of internship in any
business/industrial/commercial organization. The official internship is considered after the 6
semester of Undergraduate degrees in BCOM/BS-A&F/BBA/BS Supply Chain etc & after the
2"d semester of master’s degree education like MBA etc. and after 4™ Semester in ADP
programmes.

Please note that the Internship requirement for ADP as per HEC guidelines to constitute a
degree is 6-8 weeks internship (only for those students who want to join any other
university) so the student continuing in the same university for higher degree is exempted

from internship for ADP.
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As a rule, Male students are desired (not compulsory) to do internships in big cities (industrial

hubs) other than Multan, whereas female students are encouraged to do internships

anywhere in Pakistan. The internship is of minimum 06 weeks (as per prevailing HEC policy)

and there is no upper limit for training periods. The Organisation must be a registered entity

under the prevailing rules of Pakistan (SECP registered Firm).

The student undergoes the internship program in many ways as follows:

1.

He/ She may find an advertised opportunity by the organizations, applies, and qualifies
through a competitive procedure adopted by different organizations. Once, He/ She
qualifies for such an internship program (which is normally well paid), they just need
to intimate the coordinator internship of their success. There is no restriction for such
placements in Multan.

The Internship office gets direct calls for assigning internees to different organizations
on the panel of relevant department. The internship office then collects CVs of desirous
students for assignment to different organizations and they are placed via relevant
department (Most of these are well paid).

Internship office places many students through its industrial linkages and precious
alumni every year in many different organisations. The desired students are forwarded
to those organizations (Most of these are unpaid).

Last method is students identify opportunity through their linkages and are placed in

their desired organisations (Most of these are unpaid).

In all the above scenarios, the student is expected to take an Internship letter intended for

desired organizations using following steps.

1.

3.

Pay internship fee in respective accounts i.e., morning students in the morning
account and evening students in evening account (Vouchers are available with the
office staff of concerned program)

Students fill in the request form (available at Respective department offices providing
all the details about themselves and the organization and submit it to the coordinator
Internships.

The letter is issued with a diary number and a copy is retained for future record
purposes by the department and the student. Please submit the Request form, copy
of the internship letter and original payment voucher No.1 in relevant office before

leaving otherwise your internship will not be accepted.
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4. Student/department depending on how the student is placed, sends the letter to
organizations.

5. After the approval from HR offices of the relevant organisation, the student starts
his/her internship at the intended start date.

6. The student follows the training rules and prepares an internship report at the end of
his/her internship and is assessed by a faculty member during an oral viva whether
the student has achieved a desired level of learning from that organization.

Please Note:

1. The Internship letters are available between 10 AM and 0100PM from Internship
Assistant’ office.

2. The Last Date to obtain Internship Letters is the End of July every year so please be
placed in any registered Organisation before that... Good Luck.

3. The Internship report format is provided separately in annexed file.
As discussed earlier, Internee is required to produce internship report as per
guidelines, the report will be evaluated against the following criteria.

The examiners will grade the report based on,

1. Report 30 Marks
A. Originality 15 Marks
B. Quality 15 Marks
2. Oral examination 50 Marks
A. Physical Appearance 10 Marks
B. Confidence 10 Marks
C. Communication 10 Marks
D. Student Knowledge of the Organisation 10 Marks

E. Student ability to match relevant text with learning at the Organisation
10 Marks
3. Feedback performance letter from the Organisation 20 Marks
The feedback performance letter will be evaluated by examiners as per

scores allocated to the students by the Organisation. The feedback
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performance letter is a must along with internship completion letter.
The feedback performance letter must be dispatched by the

Organisation to the relevant Internship Coordinator.

11. Examination Guidelines

EXAMINATIONS AND GRADING SYSTEMS:

Vi.

No student shall be eligible to appear at any examination unless he is enrolled in the
Department and has paid all the necessary fees.

Performance of students shall be evaluated through a system of continuous testing
spread over the entire period of studies. Besides the course examination, there shall
be a number of tests and short quizzes. Moreover, the performance of students in
class discussions, written assignments, research reports etc., shall be evaluated and
form a part of their overall grades.

There shall be two examinations for each course during each semester. These
examinations shall be termed Mid-term and Final. The determination of the form of
these examinations will be left to the teacher who will be solely responsible for the
conduct of examination as well as evaluation in his course. The grade given in the
course by the teacher shall be final.

The scripts of all examinations except final shall be shown to the students by the
concerned teacher. As for as possible model solution of marking of scripts will be
provided. The scripts shall be taken back by the teacher after the students have gone
through their scripts. The scripts shall be submitted to the Incharge Examination of
the department within seven days of the termination of the examination.

The Midterm examination shall normally be held after 8th week of class work from
the commencement of the course. The Final examination shall be held at the end of
the semester.

The following weightage shall normally be followed. However, if nature of course so
demands, the weightage may be changed with the approval of the examination
committee of the department:

In course Evaluation

Midterm Examination 30

Final Examination 50-60
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Sessional 10-20

Total 100
vii.  Minimum pass marks for promotion to next semester are 50% -C Grade
viii.  viii) There shall be a written comprehensive examination based on major courses

taught on the successful completion of four semesters, to be qualified by each
candidate. The failing candidates shall be given two more chances to qualify the
comprehensive examination within three consecutive chances offered or within a
maximum period of two years from the date of declaration of result of Final Semester.
For candidates who are repeating any course(s) after the normal completion of course
work within given number of semesters, comprehensive examination shall be held
after the candidate has obtained the requisite C.G.P.A. of 2.20 and passed all the
courses (within the prescribed additional period of two more semesters). The
comprehensive examination shall be conducted by the Board of Examiners comprising
Chairman of the Department and four senior teachers of the Department, one senior
teacher from another University to be appointed by the Vice-Chancellor. Students will
also have to do a 6-8 weeks internship with business of industrial firm, where required,
where applicable.

ix.  To examine all problems regarding uniformity before the declaration of results for the
term as well as appeals from the students or teacher or any other related matter, a
departmental examination committee, consisting of the Department and three
teachers to be appointed by the Vice-Chancellor, should be constituted. The decisions

of the committee shall be final

11.1. Duration of Examination

In view of the weightage for the various examination, home assignments, term papers, etc.
the duration for various examinations shall be as follows:
a) Mid-Term Examination: at least 90 minutes.

b) Final Examination: at least 2 hours.

12. Home Assignments And Term Papers

Each course shall carry at least:
a) Two home assignments or

b) One term paper or
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c) Class presentations or

d) Combination thereof.

13. Rules Regarding Student Discipline

1. Directorate of Students Affairs. This Directorate, headed by a senior teacher as Director,

deals with all the matters relating to students’ affairs, including discipline

A

Discipline

1) No Student shall:

Vi.

Vii.

viii.

Utter, do, or propagate, anything repugnant to Islam within and
outside the precincts of the University/College.

Say or do anything which might adversely affect the honor and
prestige of Pakistan, the University teachers and his/her
educational institution;

Smoke in the classroom, laboratory, workshop, library,
examination hall and University buses etc.

Form, or associate with an organization/ society/club, or any other
body promoting caste distinctions and inciting parochial/
linguistic/regional feelings.

Organize, or hold any function in the University except in
accordance with the prescribed rules/regulations.

Collect money or receive donations or pecuniary assistance for or
on behalf of the University or any University organization except
with the written permission of the Syndicate.

Stage, incite, or participate in a walkout, strike or any other form
of agitation which might create or is likely to create law and order
problem for the University and affect or is likely to affect its
smooth functioning.

Indulge in immoral activities, use indecent language, wear
immodest dress, make indecent remarks, jokes or gestures or
behave in an improper manner.

Cause disturbance to others.
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1. Directorate of Students Affairs. This Directorate, headed by a senior teacher as Director,

deals with all the matters relating to students’ affairs, including discipline

X. Keep or carry weapons, narcotics, immoral or subversive
literature.

xi.  Use insalutary or abusive language or resort to violence against a
fellow student or employee of the University.

2) Disciplinary action by the Principal of a Constituent/Affiliated
College/Chairperson of the University Teaching Department/ Director of
an Institute/Center and the Discipline Committee against the student(s)
may be taken in one or more of the following forms depending upon the
severity of the offence:

i.  Astudent may be fined.

ii. Astudent may be placed on probation for a fixed period, If during
the period of probation he/she fails to improve his/her conduct,
he/she may be rusticated or expelled.

iii. A student may be suspended from the rolls of a College/Institute/
Center/ Department for a period not exceeding two weeks at a
time, excluding the suspension if any, not exceeding 10 days, at
one time ordered by the Principal of the College/ Director of the
Institute/Center/ Chairperson of the Department/the Discipline
Committee (constituted under Statute-11 of the First Statutes)
pending inquiry into the misconduct of the student(s).

iv. A Student may be rusticated/ expelled, or asked to withdraw from
the College / Institute / Center / Department in the manner
hereinafter mentioned.

v.  The following amendment is made vide notification No.Legal/D-
1188 dated 22-01- 2020

1. Expelled from the University Rolls and his/her entries
banned in the University with immediate effect

OR
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1. Directorate of Students Affairs. This Directorate, headed by a senior teacher as Director,

deals with all the matters relating to students’ affairs, including discipline

1.
2.
3.

OR

OR

Rusticated.

A fine of Rs.20,000/-

Barred from getting admission in any program of
University in future.

Hostel allotment is cancelled and no hostel

allotment in future

On probation.

(i) A fine of Rs.25,000/-

Barred from getting admission in any program of
University in future.

Hostel allotment is cancelled and no hostel

allotment in future.

He/She will be wunder observation till the
completion of study

A fine of Rs.20,000/- to be paid, immediately.
Barred from getting admission in any program of
University in future.

His/Her parents/Guardian will meet the Vice-
Chancellor and submit an Affidavit on judicial paper
to the effect that his/her Son/Daughter will not
create any problem in future, duly attested by First

Class Magistrate.

Regulations
B| Relatingto

Rustication,

Rustication, whenever imposed on a College/University student,
shall always mean the loss of one academic year in so far as his/her

Examination are concerned. The period of absence from the
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1. Directorate of Students Affairs. This Directorate, headed by a senior teacher as Director,

deals with all the matters relating to students’ affairs, including discipline

Expulsion and

Withdrawal

College/ University Teaching Department/Institute/ Center will,
however, depend upon the time of the year when the penalty is
imposed. The student under rustication may at the discretion of
the Principal of the College/ Chairperson of the Department /
Director of the Institute/Center be permitted to rejoin the class in
the same College/Department/ Institute/Center in the beginning
of the next academic year
A rusticated student once re-admitted and again found creating
disturbance/ indiscipline, etc. will be expelled from the University.
2. A Student expelled from a College/ University Teaching
Department/Institute/ Center shall not be re-admitted into the
same College / Department/Institute/Center or into another
College/Department/Institute/ Center without the approval of the
Syndicate. Readmission shall in no case be granted before the

expiry of one academic year from the date of expulsion

College /
C| Departmental

Council

Each College/Institute/Center/Department shall constitute a Council to
consider and decide the cases of expulsion, rustication and withdrawal of
student(s). The council shall consist of the Principal / Director / Chairman
of the College/Institute/Center/ Department and two members of the
teaching staff to be nominated by the Principal / Director/ Chairman of
whom one shall be the student’s advisor. The Principal/Director/Chairman
of the College/Institute/Center/Department shall be Chairman of the
Council who may pass such orders as he may deem fit. Other members
shall act in an advisory capacity. The Principal/Director/Chairman shall
communicate to the Registrar the name of the members of the council in

the beginning of every academic year

Reporting of the

Case

Cases of rustication and expulsion shall be reported to the University by
the Principals/ Chairperson/Directors of the Department concerned for

registration and notification. If a case of rustication/expulsion is revised by
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1. Directorate of Students Affairs. This Directorate, headed by a senior teacher as Director,

deals with all the matters relating to students’ affairs, including discipline

the Principal/Chairperson/Director of the
College/Department/Institute/Center concerned, it shall be reported to
the University with reasons for revising the order and brought to the

notice of the Syndicate by placing the case on the Agenda.

E Welfare

Each Affiliated / Constituent college and University Teaching
Department/Institute/ Center shall set up a Welfare Committee in order
to be in touch with the students, to deal with their problems and look after
their welfare in general. The Committee shall consist of the
Principal/Director/Chairperson of the
College/Department/Institute/Center and two members of the teaching
staff to be nominated by the Principal / Director/ Chairperson concerned

of whom one shall be the students’ advisor.

F| Code of Honor

The following Code of Honor enunciating the basic principles of conduct
expected of a student should be propagated through the Principals of the
Affiliated College/ Constituent Colleges and the Chairman/ Director of the
University Teaching Departments/Institute/Center:
1. All Students must have faith in and respect for the ideology of
Pakistan.
2. All Students must in matters of religion respect the convictions of
others.
3. Every student is expected to:
i Be Loyal to Pakistan;
ii.  Obeythe Law of the land as well as the Rules & Regulations
of the University/ College.
iii.  Maintain law and order as well as the dignity and prestige
of the University/ College.
iv.  Protect the property of the University/ College.

v.  Show due respect to elders, teachers and outside visitors.
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1. Directorate of Students Affairs. This Directorate, headed by a senior teacher as Director,

deals with all the matters relating to students’ affairs, including discipline

vi.  Work hard and co-operate in completing the courses of

study within the prescribed period.

Discipline

Committee

The Discipline Committee constituted under Statute-11 of the first
Statutes appended as schedule to the BZU Act, 1975, shall investigate, deal
with, hear and punish the following classes of cases of misconduct and
indiscipline among the students on the rolls of the University teaching
Department / Institute / Center / Constituent College in accordance with
the aforementioned Regulations:
Case(s) where the students of more than one department are involved and
the case(s) cannot be conveniently dealt with at the level of the
Department/ Institute/Center/ Constituent College.

i.  Such other cases as may be referred to the committee by the Vice-

Chancellor.

H Appeal

i.  The student(s) who has/have been rusticated/expelled may prefer
an appeal with the Chairman Syndicate within 15 days of the date
of notification.

ii. If a case of rustication/expulsion/ withdrawal is revised by the
Chairman of the Syndicate on the basis of an appeal, it shall be
brought to the notice of the Syndicate alongwith reasons for

revising the original order.

Indulgence in

Politics

Every candidate and his/her parents/guardian shall at the time of
admission give an undertaking that he/she shall not indulge in politics,
failing which, he/she shall not be allowed admission. And if, after the
admission, he/she violates such an undertaking i.e. indulges in politics,
he/she shall be expelled from the institution without further notice. The
finding with regard to “indulgence in politics” given by the Head of the
Institution under his seal and signatures shall be final and shall not be

guestioned except only before the Supreme Court of Pakistan.
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14. Teaching Methodology

The IMS program utilizes a diverse pedagogical approach, incorporating case studies,
interactive lectures, simulations, leadership and entrepreneurship projects, and experiential
learning opportunities. This blend of methods empowers students to not only gain knowledge
but also actively apply it to real-world scenarios.

Key benefits of this approach:

Skill development and application: Students learn and deploy essential skills through project
work, fostering their ability to think and act like managers and leaders.

Functional area competence: The program equips students with a strong foundation in core
business areas like finance, accounting, marketing, management, strategy, and operations.
Proactive learning and collaboration: Student-led leadership and entrepreneurship projects
encourage initiative, self-direction, and team-building skills, preparing them for collaborative
work environments.

Bridging theory and practice: Experiential learning allows students to apply their academic
knowledge to real-world situations, enriching their classroom understanding through
practical experience.

This comprehensive learning experience equips students with the knowledge, skills, and
confidence to excel in their chosen careers.

Changes made:

Concise and engaging language: Replaced complex sentences with shorter, clearer
statements.

Emphasis on student benefits: Highlighted the advantages of the pedagogy for students.
Improved organization: Structured the information into key points with clear benefits.

Removed unnecessary repetition: Avoided redundant explanations.

15. Course And Teacher Evaluation

At IMS, we believe that student feedback and suggestions are extremely vital for the
improvement of the quality of courses and the programs. The performance of the course
instructor and course is monitored through the feedback provided by students in the form of
final evaluations. At the end of each term, students are required to submit evaluation

forms.This activity is monitored by the Quality Enhancement Cell of BZU.

This handbook reflects the guidelines in effect at the time of publication. IMS reserves the right to update these guidelines as needed. 29



16. Class Schedule

Student Services Department will share a semester class schedule at the start of each
semester.Unless inevitable, the classes are held as per schedule. Cancellation or rescheduling
of any class is strongly discouraged but when this is done, all efforts are made to inform the

students of such a change in advance to limit inconvenience.

17. Class Discipline

Students are expected to be at the best of their behavior in their classes. They are required

tostay focused and remain fully engaged.

18. Departments You May Frequently Connect With (Student Services Offices)

The Student Services office given below are the first point of contact for all students and will
serve as a hub for communication amongst students and all associated support offices. The
concerned offices handle all academic activities of the students.

These Offices handles academic course registration and continues to extend support
throughout the academic journey of a student. This office also handles matters relating to
verifications of all academic documents with their relevant boards and universities.
Additionally, issuance of grades, transcripts, degrees, student status letters (bona fide,
character/no objectioncertificate, medium of instructions CGPA conversion, graduation letter
and issuance of letters for student travel) and arranging the convocation are the

responsibilities of this office.

18.1 Financial Aid Office

The Financial Aid Office compiles essential information from a student’s financial aid
applicationform, which is supported by an independent lifestyle and a physical survey of the
applicant. Theprocess of financial aid disbursement at IMS is quite rigorous. The completed
and verified information is put up to the Financial Aid Committee, which decides the financial

aid package ona case-by-case basis.

18.2 Placement Office

The Placement Office provides a diverse range of services to students and graduates as they
undertake internships and job searches. These services include resume preparation, mock
interviews, company presentations and interviews. The PO also coordinates and organizes
all student and club extra-curricular activities. It is responsible for arranging events, guest

speakersessions, study tours, field trips and other events as deemed appropriate by IMS.
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18.3 Student s’ Clubs & Forums

Following student clubs and forums are working in the institute those are led by student

teams,
No. [Society/Club name Purpose
1 Career Building Cell (CBC) Students Personality Development and Industrial
Linkages. Student Placement
2 Executive Forum Fostering Success, Shaping Futures of Students.
3 Executive Club Amelioration of Business Students
4 Emerging Skills Society (ESS) Students Skills enhancement

Entrepreneurial Endure

Inculcate and promote the spirit of

entrepreneurship in students

They coordinate and organize all student and club extra-curricular activities. It is responsible

for arranging sports events, annual dinners, study tours, field trips and other events as

deemed appropriate by IMS.

18.4 Examination Office

Examination Department will be responsible for all mid-term and final examination

schedules, seating plans, and the conduct of these examinations. It will also be announcing

your semester results and is the contact point for all examination related issues.
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